Welcome to the BAFTA Entry guide for the British Academy Scotland Awards 2012

To view and download various pieces of Entry information, including the Rules and
Guidelines for the British Academy Scotland Awards click on the following link:
http://www.bafta.org/scotland/awards/british-academy-scotland-awards-2012-call-for-
entries,3347,BA.html

Click on the link below to visit the Entry Portal Welbsite:
http://entryportal.bafta.org

Next, Register to create a new account:

British Academy of Film and..

C M O entrywebbafta twofourdigital.net/Account/ogorn

Video Games Awards .. ritishfacademy of Fil... ) BAFTA Online oting K OTHERohiec™g: Th... BAFTA: Home of the .. Umbraca €M, . (2 Other bookmarks

BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

Fillin the form, making sure fo enter details into all required fields:

ision Arts - Windows Interet Explorer / - i
G- e

b b twofounsat netsAccount/Registe / [ & %] |[2 sing » -
File Edit View es Tools Help
e Fovorites | 3 &) Gallery =

@ British Academy of Film and Television Arts H-Be-=

BRITISH ACADEMY
=/ OF FILM AND TELEVISION ARTS

@ Eritish Academy of Film and Te

~ Pagev Safety~ Tools~ @~

Home > Acc

Account Registration Info

In order to submit an entry you must
first register your details. Please
complete all of the fields on this
page; if you leave any section blank
you will not be able to register
Please note that your password
should contain a minimum of six
characters

1 About You

i

2 Contact Information

3 Password

* Denotes required field

Register <

Done & Internet | Protected Mode: On fa v ®100% ~

10/01/2011

Notes to Entrants Page 1 of 11


http://www.bafta.org/scotland/awards/british-academy-scotland-awards-2012-call-for-entries,3347,BA.html
http://www.bafta.org/scotland/awards/british-academy-scotland-awards-2012-call-for-entries,3347,BA.html
http://entryportal.bafta.org/

Once you have completed all fields, press ‘Register’:

@ British Academy of Film and Television Arts - Windows Internet Explorer o | G |

@U ® (] hitp://entryweb bafte.twofouruat net/Account/Register -[B]4]x][E aing ) @

File Edit View Favorites Tools Help
¢ Favorites | g @] Web Slice Gallery v

~ Peger Sofetyr Teols~ @+

@ British Academy of Film and Television Arts -8 -=

BRITISH ACADEMY
=/ OF FILM AND TELEVISION ARTS

Home > Accou
Account Registration Info
In order to submit an entry you must
e — first register your details. Please

complete all of the fields on this
page:; i you leave any section blank

.
you will not be able to register
.
Please note that your password
should contain a minimum of six
2 Contact Information e
.
+ [195 Piccadily
:
3 Password
:
* Denotes required field
Register -
Done. @ Intemet | Protected Mode: On

w3 | |

10/01/2011

This is the main Create an Entry page.

*PLEASE MAKE SURE YOU CHOOSE THE BRITISH ACADEMY SCOTLAND AWARDS OPTION
(and not British Academy Children’s Awards which is also open at the same time)

You can install the Upload tool from this page. You will need this tool in order to submit
video footage to support your entry. (Once you have installed the Upload tool, the option
to install will no longer appear.)

<« C M | @ entryportalbafta.org/Entry/Create i % A

BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

Create a new Entry Information
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To Create an Entry, select the category/ies that you would like to enter (Please note

that the system is built around the video-you can enter a video intfo as many categories as
it is eligible and will only need to upload each video once):

/' British Academny of Film an

€ > C M O entryportalbafta.org/Entry/Create

Create

W% N

Welcome dawid lortal@gmail.com | Logou

BRITISH ACADE
OF FILM AND

Your Entries

Create a new Entry

Information
British Academy Children's Awards
Please create a separate entry for each programmelfilm/game to be entered. You may enter each > Comedy
into multiple

by ticking the relevant category boxes below. You are
advised to read the Rules and Regulations and the Notes to Entrants guide to assist you with this Can include narrative-based comedy
process. and sketch shows. Credits may

1 Select Awards for Entry (3 Categories Selected) Sreines (Pt AT
maximum of three names may be

listed for the nomination credit.

[0]_tearning - Se.

Drama i

Entertainment i

Feature Film i

Continue

11:57
10/05/2012

Please note that if you fick more than one category, each one must pertain to the same
overall programme.

)/ British Academy of Film an Y Entries - Umbraco CMS - b

€ > C M O entryportalbafta.org/Entry/Create

Welcome dawid.lortal@g)

BRITISH ACAL
OF FILM AND

:LEVISION ARTS

Your Entries

Create a new Entry Information

Please create a separate entry for each programme/film/game to be entered. You may enter,
into multiple by ticking the relevant category boxes belgy

advised to read the Rules and Regulations and the Notes to Entrants guide to assist ypwith this
process

British Academy Children's Awards

> Comedy

Can include narrative-based comedy
and sketch shows. Credits may
1 Select Awards for Entry (3 Categories Selected) e I

maximum of three names may be
» Briti listed for the nomination credit.
&) i
]
[ orama i
[ entertainment i
] al i
[ Feature Fitm

Back Continue

11:57
¥ 105720
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Once you have selected your categories, click ‘Continue’:

€ > C M O entryportalbafta.org/Entry/Create % A

Welcome dawid lortal@gmail.com | L

| BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

Your Entries
e reste Entry

Create a new Entry Information

British Academy Children's Awards
Please create a separate entry for each programme/film/game to be entered. You may enter each > Comedy

into muttiple by ticking the relevant category boxes below. You are

advised to read the Rules and Regulations and the Notes to Entrants guide to assist you with this Can include namative-based comedy
process and sketch shows. Credits may

1 Select Awards for Entry (3 Categories Selected) Sreines (Pt AT
maximum of three names may be

Academy Children’s Awar e listed for the nomination credit

nation i i [ cearning - s

OO0EO00 OO0

10/05/2012

Once you have entered the required fields, please ensure that you have read and
accepted the Rules and Guidelines, and press ‘Save and Continuve’:

(@ entryportal.bafta.org/Entry/Create2/0 bre {lu 2,

Your Entries

reate Entry

Create a new Entry Information

In order to make an entry please
select the Awards Ceremony you
wish to enter and then select the

Categories/ category chosen: relevant categoryfies. For further
information and a definition of each

2 Entry Details (:

Comedy category please click on the i
re-School — Animation

1deo Game When you have submitted an entry
you may then upload a videa to the
Online Viewing Portal by using the
Video Upload Tool available below
Once you have installed the Video

Upload Toal, you can run the
program from wherever it has been
saved on your PC or Mac

m,

| ] You have the I installed

[Cchooss Fie ] 1o fie chosen |

(* Denotes requir

Comedy

Animation

\
Video Game \
\

[E1 have read and agree to the terms laid out in the Terms and Conditions and in thg Rela-E00k

Back (awards section)

~ Mo %

1201
10/05/2012
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You have now created your entry. Please note your reference number, which you wiill
need in order to upload video to support your entry from the ‘My Entries’ page.

Entries - Umbrace CMS - b.

/' British Academy of Film an
4

€« c f

Create

@ entryportalbafta.org/Entn

BRITISH ACAL
OF FILM AND

1Y
LEVISION ARTS

Your Entries | Your Account

Entry created

This reference is unique to this entry. In order to complete the entry process and submit your
entry to BAFTA, please go to the ‘My Entries’ page, where you can see the status of your
entry.

Tick the box next to the entry you would like to submit, and click on “Submit selected entries
1o BAFTA" When you return to the ‘My Entries’ page please note the ‘Upload status’ column
We strongly encourage all entrants to supply video via the Video Upload Tool in order to
support their entry, which will then be made available to voters via the Viewing Portal

y Entries

w % A

Welcome dawid.lortal@gmail.com | Legsu

Information

In order to make an entry please
select the Awards Ceremony you
wish to enter and then select the
relevant categoryfies. For further
information and a definition of each
category please click on the [

When you have submitted an entry
you may then upload a videa to the
Online Viewing Portal by using the
Video Upload Tool available below
Once you have installed the Video
Upload Tool, you can run the
program from wherever it has been

saved on your PC or Mac

Once you return to the My Entries page, you can create as many additional entries as you
would like by repeating the process. You will submit all your enfries to BAFTA from this

page.

On this page, you can also edit your entry, as long as it has not yet been submitted to

BAFTA.

@ British Academy of Film and Television Arts - Windows Internet Explorer

&)= [2] rtp/rentryneb battatwokourustnet/Entry/List

REIER

File Edit View Favorites Tools Help
i Favorites © 5l j8] Web Slice Gallery =

(& British Academy of Film and Television Arts

% v B v (=1 @ v Page~ Safetyv Tools~ @+

BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

My Entries

Please note that in order to complete your submission, you must tick the box next to your entry_ You
will then be given the option to *Submit selected entries to BAFTA'. Once you have submitted your
entry. you can upload video using the upload tool and your unigue reference number.

Displaying 10 [] entries

Title Reference Entry Status Upload status, EditiView Detsils

[T]  ExcelentProgramme  RKADO776  Awating submission  Awaiing video upload

[[1  Funny Programme WIUT0BESS  Awaiting submission  Awaiting video upload

loying [10 [=] entrie

1] - Dis}

Welcome bafta@person.com

Create New Entry

Info

On this page you can review all of
your entries and see which have
been submitted and entered and
which are still waiting to be entered
Entries that are awaiting review have
been submitted to BAFTA and are
awaiting approval. These entries
cannot be edited Once you have
submitted your entry, you will be
contacted by BAFTA to arrange for
payment for your entryfies

What would you like to do next?

Please install the Upload tool,
and the documents below to refer
to in order to help you through
the submission process. Once you
have installed the Upload tool,
you can run the program from
wherever it has been saved on
your PC or Mac.

Downloads
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When you are ready to submit your entries fo BAFTA, please select the box(es) beside the
entry you would like to submit:

(& British Academy of Film and Television Arts - Windows Internet Explorer

@U = [&] nttp:/7entryweb baftatwofouruatnet/Entry/List BRI o ~|
File Edit View Favorites Tools Help ]
5. Favorites 3 @] WebSlice Gallery +
(@& Eritish Academy of Film and Television Arts %i v~ B v =1 e v Pagev Safetyv Toolsv @+
T Welcome bafta@person.com | ut -

BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

Create Entry

My Entries Info

On this page you can review all of

Please note that in order ta complete your submission, you must tick the box next to your entry_ You PR CTTe E T o

will then be given the option to ‘Submit selected entries to BAFTA'. Once you have submitted your
entry. you can upload video using the upload tool and your unigue reference number.

been submitted and entered and
which are still waiting to be entered
Entries that are awaiting review have
been submitted to BAFTA and are
awaiting approval. These entries
cannot be edited Once you have

Submit | Title Reference Entry Status Upload status,

Awalting submission  Awaiting video upload

Excellent Frogramme

Funny Programme Awating submission  Awaiting video upload submitted your entry, you will be
Newsday £38808  Awatting submission  Awaiting video upload T Crrie e by BT D ETze
payment for your entry/ies
Displaying

What would you like to do next?

bmit 2 selected entries to BAFTA
w E:

Please install the Upload tool.
and the documents below to refer
to in order to help you through
the submission process. Once you
have installed the Upload tool,
you can run the program from
wherever it has been saved on
your PC or Mac.

Create

Downloads

Install u

Done € Internet | Protected Mode: On -

1
11/01/2011

You will then be given the option to ‘Submit selected entries to BAFTA’

@ British Academy of Film and Television Arts - Windows Internet Explorer

()= [£] retp/rentryweb bafta twofouruatnet/Entry/List L ~ \%Pﬂ x|

File Edit View Favorites Tools Help

Favorites  © 5 fg] Web Slice Gallery ~

Page ~ Safety ~ Tools~ @~

(& British Academy of Film and Television Arts

BRITISH ACADEM
OF FILM ANDT

Y
EVISION ARTS

My Entries Info

On this page you can review all of
your entries and see which have
been submitted and entered and
which are still waiting to be entered
Entries that are awaiting review have
been submitted to BAFTA and are
awaiting approval. These entries
cannot be edited Once you have

Please note that in order ta complete your submission, you must tick the box next to
will then be given the option to "Submit selected entries to BAFTA'. Once you have
entry. you can upload video using the upload tool and your unique reference numbg

four entry_ You
mitted your

isplayi

Reference Entry Status Upload Status.

Excellent Programme  RKADOTTE  Awaiting submission  Awatting viggb upload

submitted your entry, you will be
contacted by BAFTA to arrange for
payment for your entrylies

WUT088SS  Awaiting submission  Awatting fideo upload

Funny Programme.

Newsday CSB38808  Awalting submission  Awaigfg video upload T

What would you like to do next?

Please

nstall the Upload tool,
and the documents below to refer
n order to help you through
the submission process. Once you
have installed the Upload tool,
you can run the program from
wherever it has been saved on
your PC or Mac.

Downloads
Install

oad

201011
. ards =
Done @ Internet | Protected Mode: On #100% ~

11/01/2011
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When you press ‘Submit selected entries to BAFTA, you will then be taken to this page:

& British Academy of Film and Television Arts - Windows Internet Explorer = -S|

@‘\,}’ | B hitp/tentryportalbaftarong/Payment/ Create <& x|[= eing o~

File Edit View Favorites Tools Help
Vi Favorites  © 5 [B] Web Slice Gallery =

@& British Academy of Film and Television Arts.

BRITISH ACADEMY
OF FILM AND TELEVISION ARTS

Thank you for your submission

You will be contacted directly by BAFTA to arrfige payment. Return to Wy Entries

@ Internet | Protected Mode: On ‘A~ ®100% ~

as
eome 2

13/01/2011

When you return to the My Entries page, please note that your Enfry Status will have
changed from ‘Awaiting submission’ to ‘Submitted and awaiting BAFTA review.’ Once the
details have been checked and approved by BAFTA, it will change to ‘Entry completed’.

This can take up o 72 hours, particularly if you have uploaded large video files.
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How to upload supporting material to the Viewing portal

Please prepare your video to the following technical specification:

Format mp4 only

Codec - Video | h.264

It is suggested that the data-rate is set higher than 6Mbps but no more
than 10Mbps for video

Or select quality to ‘best output’

Codec - Audio | AAC

Most data rates are catered for but above 256Kbps, 44kHz Stereo is

recommended
Frame Rate 25 per second
Frame Size 1280 x 720 HD

1024 x 576 SD

Strongly recommended: 16:9

We can accept 4:3 pillarboxed to 16:9, frame size as stated above

Please note that mp4 is the only acceptable format. If you need to get your programme/s
encoded fo the above specification, please contact us.

Please note: It is not compulsory to upload material to the Viewing portal. However, it is
strongly encouraged in order to support your entry.

In order to upload a programme you first need to download and install Silverlight
(www.microsoft.com/getsilverlight )

When you click on ‘Install Upload Tool’, you will see the following screen. Select ‘Install’.

This will save it o your 'All Programs’ folder if you are using a PC and the ‘Applications’
folder if you are using a Mac.
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@ British Academy of Film and Television Arts - Windows Internet Explorer

CFO® (B roorremywes i wotourustneveni/in
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b Slice Gallery =
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(& British Academy of Film and Television Arts

My Entries Info

) On this page you can review all your
Please note that in order to complete your submissian. you must tick the box next to your entry. You entries and see which have been
will then be given the option to ‘Submit selected entries to BAFTA. Once you have submitted your T e e i e

entry. you can upload video using the upload tool and your unique reference number.

still waiting to be entered. Entries
Displayin that are awaiting review have been
submitted to BAFTA and are

ing approval and cannot be
After submitting an entry, you
contacted by BAFTA to

[l Tuesday SRB1 § EJ Do you want to install this application? e for payment

ould you like to do next?

Submit | Title Reference  Entry Status EditiView Details

[ hks FSE4] Security Warning

[ ok ETE4

e, Entry

Mame:  BAFTAEntrant Video Upload
site: hittp:/fentryweb.bafta twofouruat.net

you have submitted an

Pod Hunters NVWH o
Publisher. Twofour Digital Er———
famme to the online viewin
S wrcd <
© vore optons i by using the upload tool
Bble below. Once you have
PRI wE led the Upload tool, you can

This application can potentially access your)s
computer. Only instal applications from sites you
More Information

e program from wherever it
been saved on your PC or

to
help you with your
submission.

i

Downloads
Install upigad tool

Done & Internet | Protected Mode: On fa v H®100% ~

18:08
11/01/2011

Once you have installed the Upload tool, Run it from wherever it has been saved.

You will see this screen:

2]

RecycleBin  BAFTA
Contacts:

Adobe
Photosho...

QuickTime
Player Reference:

Ve | Browse... |

1 confirm that T am authorised to make this video content
ble for secure streaming and/or temporary
download by BAFTA members and jurors in the UK and
around the world for the purposes of awards judging.

1 confirm that all rights and clearances pertaining to this
video content have been obtained. If any rights or
rlearancas have not hesn nhtainad 1 ranfirm that T havs

[[J T accept the terms and conditions

[ upload |

11/01/2011
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Enter the reference number you were given for that particular entry, and Browse your hard
drive for the video footage. Once you have selected the file, accept the terms and
conditions, and select ‘Upload’

| BAFTA Entrant Video Upload ... - entryweb.bafta twofouruat...

BRITISH ACADEMY
-/ OF FILM AND TELEVISION ARTS

Reference: [sagizeo1

Video: [ dummy.mpa

1 confirm that T am authorisedNg
available for secure streaming andreads

| download by BAFTA members and jurors in e
around the world for the purposes of awards judging.

1 confirm that all rights and clearances pertaining to this
video content have been obtained. If any rights or
T

S e
| upload |

'BAFTA Entrant Video Upload Tool

10:53

it 101001

Please note that the progress bar is not necessarily a direct representation of time left.
Some uploads will stay at 99% for some time as a large action takes place at this time. If
you cancel you will have to start the upload again. Once it has uploaded, you will see the
word ‘Complete’ in the window.

| BAFTA Entrant Video Upload ... - entryportal bafta.org .LE@Q

Ay,

tJ BRITISH ACADEMY

-/ OF FILM AND TELEVISION ARTS

Reference:

| MNRG44523 |

Video: |dummy.mp4 |[ Browse... |

I confirm that I am authorised to make this video content 4
available for secure streaming and/or temporary |
download by BAFTA members and jurcrs in the UK and )
around the world for the purposes of awards judging.

I confirm that all nghts and clearances pertaining to this
L tent have been obtained. If any rights or

rlaaranrec F

& nnt hean nhtainad T eanfirm that T have

Complete.
!

BAFTA Entrant Video Upload Tool
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Once you have uploaded the video, you can Refresh the My Entries page. The Enfry
status will have changed to ‘Submitted and awaiting BAFTA review’, and the Upload
status will have changed to ‘Awaiting BAFTA review’.

Once BAFTA has reviewed and published your video, the Entry status will have changed
to ‘Enfry completed’, and the Upload status to ‘Accepted and uploaded’.

You should now have completed the entry submission process.

Please prepare your video to the following technical specification:

Format

mp4 only

Codec - Video

h.264

It is suggested that the data-rate is set higher than éMbps but no more
than 10Mbps for video

Or select quality to ‘best output’

Codec - Audio | AAC
Most data rates are catered for but above 256Kbps, 44kHz Stereo is
recommended

Frame Rate 25 per second

Frame Size 1280 x 720 HD
1024 x 576 SD

Strongly recommended: 16:9

We can accept 4:3 pillarboxed to 16:9, frame size as stated above

Please note that mp4 is the only acceptable format. If you need to get your programme/s
encoded fo the above specification, please contact us.

If you are having any problems or have questions regarding the online entry process
please contact David Lortal at BAFTA on 020 7292 5818 or email entrysupport@bafta.org
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