BRITISH ACADEMY
FILM AWARDS

Entering a Feature Film in the EE British Academy Film Awards

You must read the Rule Book to ensure that your film is eligible prior to creating a new
entry. It can be found here:
https://static.bafta.org/files/rule-book-bafta-film-awards-1213-final-1511.pdf

1. Go to our Entry Portal: http://entryportal.bafta.org/Account/Logon and Register to
create a new account.
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http://entryportal.bafta.org/Account/Logon
https://static.bafta.org/files/rule-book-bafta-film-awards-1213-final-1511.pdf

2. Fillin the form, making sure to enter details into all required fields. Then click Register
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Nb: This Entry Portal is for all our Awards, hence not all information is applicable
Please ignore all information pertaining to Video Upload. This is only relevant to BAFTA
Awards in Television and Craft.

3. Create a new entry. There may well be more than one Awards open so please ensure
that you select the categories listed under the EE British Academy Film Awards.

Nb: Do not click ‘Back’ on your browser, scroll fo the bottom of the screen and click the
‘Save and Continue’ link otherwise all data you have entered will be lost.

A. Films must be entered into ALL categories where there is a screen credit. For
exceptions see page 5 in the Rule Book. Select all relevant categories and then
click Continue.
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B. Enter the requested information in the initial fields.
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Information

Please note that if you do not have the required information you are permitted to return to the
entfry and update as many fimes as you wish.

C. Scroll to the bottom of the page and press ‘Save and Continue’, you should do
this regularly to ensure your information isn’t lost. Your enfry will not be saved until
you click Save and Continue.

D. You will need to upload the following information to support your entry:-

Poster Credit Block

Opening Credit Roller

Closing Credit Roller

Music Cue Sheet (if 50% of the music in the film is original)
Special Visual Effects Statement (optional)

Press kit/Production Notes

These must be uploaded before you finally submit your entry.

Only Word, Excel and PDF files can be submitted. Please note that files will not be uploaded until
you click Save and Continue at the bottom of the page. Please check the relevant fick box once
a file has been uploaded.
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To upload a file click on the Select Files button (circled below). Select the relevant
document on your computer and click open. The file will then be listed on the screen. If
you need to add further files please repeat the process. Then for reference click in the
check box that relates to the document you have selected.
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E. Enter the relevant required information for each category selected taking care to
submit the correct information in the correct boxes eg:
Screen Credit 1 — Director
Name 1 - Steven Spielberg

Actress

Nb: When it comes to submitting screen credits in the performance categories please note that at
this stage we do not distinguish between Leading and Supporting. BAFTA Voting Members are able to
choose whether to vote for an actor or actress in Leading and Supporting. When the results are
received, we place them in the category in which the majority of Members placed them in. The
combined number of Leading and Supporting votes are used to defermine the top five in each
category.




F. Read and accept the Terms and Conditions, and press ‘Save and Continue’. Your
additional documentation will be uploaded at this point. You can return to
update the entries by going to the My Entries page and clicking on the details link
which is located by your entry.

G. Your entry has now been created, please note your reference number as you will

need to use this when contacting BAFTA regarding your entry.
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Vour Entries | Your Account

Ny Entries > Create Entry

Info

Entry fees for the Children’s
Awards are £110.00 + VAT per
entry.

Entry created

In order to make an entry pleass
select the Awards Ceremony you
wish to enter and then select the

This reference is unigue to this entry. In order to complete the entry process and submit your
entry to BAFTA, please goto the My Entries’ page, where you can see the status of your
antry

relevant categoryfies. For further
Tick the box next to the entry you would like to submit, and click on 'Submit selected entries information and a definition of each
10 BAFTA When you retum 1o the 'My Eniries' page please note the ‘Upload status' column
We strongly encourage all entrants to supply viden via the Video Upload tool in order to
suppatt their entry, which will then be made available to voters via the Yiewing Paortal

category please click an the i

When you have submitted an
entry you may then upload the
programme to the enline viewing
portal by using the upload tool
available below. Once you have
installed the Upload tool, you can
run the program from wherever it
has been saved on your PC or
Mac. The documents to download

Return to My Entries

below will help you with your
submis:

Downloads
Install upload tool

* British Acaciemy Children's Awards
Rules and Guidelines 200/11

® British Acacieimy Chileren's Avards Entry
Guide 2010/11

4. Create another Entry/review entry screen. You can save multiple enfries in your user
profile. Once you return to the My Entries page, you can create entries for more films
by clicking on the Create New Entry link repeating the process. In addition you can
also edit your enftries by clicking on the details link, as long as it has not yet been
submitted to BAFTA.
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Create New Entry

Info

On this page you can review all of
your entries and see which have

My Entries

Please note that in order to complete your submission. you must tick the box next to your entry. You

will then be given the option to ‘Submit selected entries to BAFTA’ Once you have submitted your
entry. you can upload video using the upload tool and your unique reference number.
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been submitted and entered and
which are still waiting to be entered
Entries that are awaiting review have
been submitted to BAFTA and are
awaiting approval. These entries
cannot be edited Once you have
submitted your entry, you will be
contacted by BAFTA to arrange for
payment for your entry/ies

What would you like to do next?

Please install the Upload tool,
and the documents below to refer
to in order to help you through
the submission process. Once you
have installed the Upload tool,
you can run the program from
wherever it has been saved on
your PC or Mac.

Downloads

Install u
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If your entry needs to be approved by more than yourself, you may choose to give them your
username and password. You can record who last made a change to the form and when using
this box:
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« Special Visual

SELECT FILES

(* Denotes required field)

5. When you have reviewed the information in your entry and are ready to submit fo
BAFTA, please select the box/es beside the entry/ies you would like to submit, and
click on ‘Submit selected entries to BAFTA'. Fully completed entries must be submitted
by 14 November 2012.
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Create New Entry

Info

On this page you can review all of
your entries and see which have
been submitted and entered and
which are still waiting to be entered
Entries that are awaiting review have
been submitted to BAFTA and are
awaiting approval. These entries

Title. Entry Status. Upload Status

Excellent Programme. Awaiting submission  Awaiting video upioad

cannot be edited Once you have
submitted your entry, you will be
contacted by BAFTA to arrange for
payment for your entry/ies

Awaiting submission

Awaiting video upload

Funny Programme

Awaiting submission

Newsday Awaiting video upioad
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What would you like to do next?

Create
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Please install the Upload tool,
and the documents below to refer
to in order to help you through
the submission process. Once you
have installed the Upload tool,
you can run the program from

wherever it has been saved on
your PC or Mac.

Downloads
Install upload
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You will then be taken to this page:
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Submit Success

You will receive an automated email receipt confirming the details of your entry. When
you return to the My Entries page, please note that your Entry Status will have changed
from ‘Awaiting Submission’ to ‘Submitted and awaiting BAFTA review’ (as below). Once
the details have been checked and approved by BAFTA, it will change to ‘Entry
Completed’.

If you are having any technical problems, need to amend a submiftted entry, or have
questions regarding the online entry process please contact David Lortal on 020 7292 5818
or email entrysupport@bafta.org

If you have any questions regarding the rules and regulations please contact Alex Cook
on 020 7292 5855 or email alexc@bafta.org
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