JOB DESCRIPTION
Position:
Head of Events, Sales and Marketing
Department:
195 Piccadilly Corporate Events Office
Responsible to: Chief Operating Officer, BAFTA
Reporting to:
General Manager, 195 Piccadilly
Salary:

Attractive package
Summary

195 Piccadilly is home to BAFTA – the British Academy of Film and Television Arts.  We are currently looking for an exceptional, experienced and commercially astute Head of Events, Sales and Marketing to head up our Events team and drive the commercial delivery across all areas of our business.  Previous in-house venue experience is essential.
Revenue from 195 Piccadilly is the largest single income stream for the Academy, supporting its charitable activities.
This will be a strategic role and a key part of the senior management team at 195.  The ideal candidate will be confident in their ability to generate sales and revenue and have a proven track record in increasing profits.  They must also be able to demonstrate experience of creating and running robust marketing strategies. Good team management skills are required as the position has responsibility for team line management and team development.
Requirements

· A minimum of 5 years experience within the Events industry
· Previous marketing experience

· Excellent sales and negotiation skills

· Proven track record of business development
· Well-connected within the events arena
· Knowledge of Film, TV and Videogames industries desirable

Core Responsibilities
To represent 195 Piccadilly and increase its visibility and profitability as a venue, by devising an effective business growth strategy:-


General
· Fully understand the ethos of BAFTA and the work it does as a charitable organisation.

· Oversee the diary to preserve a balance in venue use appropriate to BAFTA’s charitable remit
· Develop a deep understanding of the revenue streams available at 195 - events, private dining and corporate hire 
· Contribute to the creation and management of all budgets
· Carry out competitor checks on price and service
· Manage the Events Team activity on a daily basis
· Create a business growth strategy which can be embraced and delivered by the entire 195 team

Sales
· Explore revenue streams not currently being exploited and put forward proposals for BAFTA management review

· Showcase the venue to both existing and new clients by planning and implementing site inspections, FAM trips, lunches and dinners
· Manage appointment goals as set by the General Manager
· Meet sales targets set by COO of BAFTA

· Maintain and develop existing clients to achieve optimum market share, by gaining a clear understanding of their business requirements
· Develop new client relationships, both locally and nationally. Gather new market and potential client information
· Attend key UK Trade and Consumer Fairs and promotional events at 195 Piccadilly
Communications
· Develop a sales and marketing strategy that increases 195’s brand awareness

· Manage the 195 Piccadilly e-bulletin and develop the mailing list
· Pursue all marketing avenues in trade magazines and on appropriate websites to maximize coverage and exposure of 195 Piccadilly
· Keep the database up-to-date with sales contacts and activities

· Monitor incoming enquiries and explore them further to identify gaps in the market and invest more in areas of repeat enquiries
· Oversee internal communications between teams in relation to venue use
· Ensure reporting systems are effective and relevant
· Liaise effectively with the BAFTA team utilising BAFTA’s contacts and relationships where appropriate
